
TUTORIAL: Uploading Vaccine 
Cards and Negative COVID-19 
Test Results



Use the Daily Health Check-In system to upload your vaccine card or negative COVID-19 test results. 
There are a number of ways employees can access the Daily Health Check-In:

HOST WORK PC MAC INTRANET

UPLOADING VACCINE CARD OR 
NEGATIVE COVID-19 TEST RESULTS



UPLOADING VACCINE CARD OR 
NEGATIVE COVID-19 TEST RESULTS
To begin your Daily Health Check-In, choose “CBRE Employee 
Login” and then select “COVID-19 Health Check-In.”



UPLOADING A
VACCINE CARD

Select your office location (or GWS 
account/Property Management 
market) and time you plan on 
working from the office.

Check the “Yes” box to indicate that 
you would like to attest to your 
vaccination status. 



UPLOADING A
VACCINE CARD

Click “Add attachment” to upload a photo 
of your COVID-19 vaccine card. You 
must have a photo of the card saved 
on your phone or computer. 

Once the image has been uploaded, 
please enter the date of your most recent 
vaccination.

Then click “Submit” to complete your 
attestation.



CLEARANCE
NOTIFICATION

Within a few minutes, you will receive an email 
confirming that you have completed your vaccine 
attestation.

After hitting “submit,” you will be 
redirected to a page confirming 
that you have submitted your 
check-in. 



UPLOADING A
NEGATIVE TEST

Click “Add attachment” to upload a photo 
of your most recent negative test. You 
must have a photo of the test saved on 
your phone or computer. 

Once the image has been uploaded, 
please enter the date of your most recent 
negative test.

Next, complete the two Daily Health 
Check-In True/False confirmations as you 
normally would. 

Then click “Submit” to complete your 
attestation.



CLEARANCE
NOTIFICATION

After hitting “submit,” you will be 
redirected to a page confirming that 
you have submitted your weekly 
check-in. 

Within a few minutes, you will receive 
an email confirming that you have 
completed your weekly testing and are 
cleared to proceed to the office. 
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